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NAVIGATIONAL AUDIT REPORT 

	Ship:
	
	Ship’s Location (Sea/ Port):
	

	Date:
	Click here to enter a date.
	Master:
	

	Chief Navigating Officer:
	
	2nd Navigating Officer:
	

	X2 Navigating Officer:
	
	3rd Navigating Officer:
	

	
	
	
	

	Audit commenced:
	Click here to enter a date.
	Audit completed:
	Click here to enter a date.





Following ship passages witnessed:

	1/ from
	Click here to enter a date.
	to:	
	Click here to enter a date.

	2/ from
	Click here to enter a date.
	to:	
	Click here to enter a date.





VDR records for following passages reviewed:

	1/ from
	Click here to enter a date.
	to:	
	Click here to enter a date.

	2/ from
	Click here to enter a date.
	to:	
	Click here to enter a date.





	Audit conducted by:
	

	Signature:
	

	Date
	Click here to enter a date.






PART I	GENERAL

1. Navigation and Communication Equipment

	Is the following navigation equipment fitted and operative?

	Ref. No
	Equipment
	Yes
	No
	N/A

	1.1
	Properly adjusted magnetic compass
	
	
	

	Comments:
	

	1.2
	Spare magnetic compass
	
	
	

	Comments:
	

	1.3
	Magnetic compass bearing device
	
	
	

	Comments:
	

	1.4
	Gyro compass 
	
	
	

	Comments:
	

	1.5
	Gyro compass heading repeater and other repeaters 
	
	
	

	Comments:
	

	1.6
	Pelorus or gyro compass bearing device
	
	
	

	Comments:
	

	1.7
	Autopilot
	
	
	

	Comments:
	

	1.8
	Off-course alarm
	
	
	

	Comments:
	

	1.9
	Course recorder
	
	
	

	Comments:
	

	1.10
	9 GHZ (3 cm) band radar
	
	
	

	Comments:
	

	1.11
	3 GHZ (10 cm) band radar
	
	
	

	Comments:
	

	1.12
	ARPA, equipped with speed through the water input
	
	
	

	Comments:
	

	1.13
	Radar plotting equipment
	
	
	

	Comments:
	

	1.14
	Speed and distance measuring device
	
	
	

	Comments:
	

	1.15
	Echo sounding device
	
	
	

	Comments:
	

	1.16
	Receiver for a global satellite navigation system (GPS)
	
	
	

	Comments:
	

	1.17
	NAVTEX receiver
	
	
	

	Comments:
	

	1.18
	VHF radio
	
	
	

	Comments:
	

	1.19
	GMDSS equipment
	
	
	

	Comments:
	

	1.20
	Inmarsat – C
	
	
	

	Comments:
	

	1.21
	Automatic identification system (AIS)
	
	
	

	Comments:
	

	1.22
	Rudder, propeller, thrust, pitch and operational mode indicators
	
	
	

	Comments:
	

	1.23
	Voyage data recorder	
	
	
	

	Comments:
	

	1.24
	Navigation lights (sectors of all lights comply with COLREG)
	
	
	

	Comments:
	

	1.25
	Additional lights (NUC, RAM, Christmas tree lights, 3 green Singapore lights) 
	
	
	

	Comments:
	

	1.26
	Bridge & deck lighting	
	
	
	

	Comments:
	

	1.27
	Daylight (Aldis) signalling lamp and three spare bulbs
	
	
	

	Comments:
	

	1.28
	Whistle, bell and gong and hand lead line
	
	
	

	Comments:
	

	1.29
	Internal telephone	
	
	
	

	Comments:
	

	1.30
	Sufficient amount of intrinsically safe portable radios for use on deck
	
	
	

	Comments:
	

	1.31
	Shapes	(3 balls; 1 diamond; 1cylinder)	
	
	
	

	Comments:
	

	1.32
	Engine control		
	
	
	

	Comments:
	

	1.33
	Pitch propeller control		
	
	
	

	Comments:
	

	1.34
	Thruster control	
	
	
	

	Comments:
	

	1.35
	Bridge alarm systems	
	
	
	

	Comments:
	

	1.36
	BNWAS
	
	
	

	Comments:
	

	1.37
	Other ship-specific equipment	
	
	
	

	Comments:
	



2. Familiarity with Navigation and Communication Equipment

	Has the operation of the following equipment been studied and fully understood by all officers? (Operation has to be demonstrated by officer)

	Ref. No
	Equipment
	Yes
	No
	N/A

	2.1
	Automatic Identification System (AIS – operation, interpretation)
	
	
	

	Comments:
	

	2.2
	Autopilot (incl. change over from gyro- to magnetic compass)
	
	
	

	Comments:
	

	2.3
	Bridge and deck lighting
	
	
	

	Comments:
	

	2.4
	ECDIS (operation, interpretation, voyage planning, limitations, updating)
	
	
	

	Comments:
	

	2.5
	Echo sounder (incl. print out and displaying of the history)
	
	
	

	Comments:
	

	2.6
	Gyro compass and repeaters, all repeaters including at steering gear room aligned
	
	
	

	Comments:
	

	2.7
	Magnetic compass
	
	
	

	Comments:
	

	2.8
	Navigation and signal lights (incl. emergency lights)
	
	
	

	Comments:
	

	2.9
	NAVTEX (operation, correctly programmed, interpretation, maintenance)
	
	
	

	Comments:
	

	2.10
	Off-course alarm (adjustment for both gyro- and magnetic compass)
	
	
	

	Comments:
	

	2.11
	GPS position fixing system (adjustment to the correct datum)
	
	
	

	Comments:
	

	2.12
	Radars including ARPA (operation, adjustment, parallel indexing etc.)
	
	
	

	Comments:
	

	2.13
	Sound signals (signalling apparatus, whistles, fog bell; gong)
	
	
	

	Comments:
	

	2.14
	Speed recorder/ speed log (operation)
	
	
	

	Comments:
	

	2.15
	Steering gear (incl. manual, emergency changeover and testing arrangements)
	
	
	

	Comments:
	

	2.16
	Voyage Data Recorder (VDR – operation, interpretation, displaying history)
	
	
	

	Comments:
	

	2.17
	Weather fax (operation, interpretation, maintenance)
	
	
	

	Comments:
	

	2.18
	GMDSS (tuning, operation, sending of distress messages)
	
	
	

	Comments:
	

	2.19
	Inmarsat – C (operation, maintenance, correctly programmed for Navarea)
	
	
	

	Comments:
	

	2.20
	Other ship-specific equipment (operation, maintenance)
	
	
	

	Comments:
	

	2.21
	BNWAS (operation, settings, testing procedures, poster not allowing Automatic mode, confirm when required to be operated and recorded)
	
	
	

	Comments:
	

	2.22
	Have OOWs familiarized with Bridge Equipment checklist NavB3
	
	
	

	Comments:
	

	2.23
	Are the deck officers familiar with the company UKC and air draft policy?
	
	
	

	Comments:
	



3. Familiarity with Navigation Procedures

	Have the Company navigation procedures and recommendations of international guides (ICS Bridge Procedures Guide, Bridge Team Management, etc) been studied and fully understood by all officers? (Details of procedures have to be explained by officer)

	Ref. No
	Procedures
	Yes
	No
	N/A

	3.1
	Company & Master’s standing orders
	
	
	

	Comments:
	

	3.2
	Bridge team management
	
	
	

	Comments:
	

	3.3
	Bridge and emergency checklists
	
	
	

	Comments:
	

	3.4
	Duties of the officer on Watch (OOW)
	
	
	

	Comments:
	

	3.5
	Keeping effective lookout
	
	
	

	Comments:
	

	3.6
	Calling the Master
	
	
	

	Comments:
	

	3.7
	Helmsman/ automatic pilot
	
	
	

	Comments:
	

	3.8
	Passage planning
	
	
	

	Comments:
	

	3.9
	Position fixing with different methods and plotting of ship’s position including by celestial means when deep sea
	
	
	

	Comments:
	

	3.10
	Parallel index plotting
	
	
	

	Comments:
	

	3.11
	Preparation for arrival and departure
	
	
	

	Comments:
	

	3.12
	Embarkation/ disembarkation of the pilot
	
	
	

	Comments:
	

	3.13
	Navigation in coastal waters
	
	
	

	Comments:
	

	3.14
	Navigation with a pilot onboard ship
	
	
	

	Comments:
	

	3.15
	Navigation in restricted visibility
	
	
	

	Comments:
	

	3.16
	Navigation in adverse weather
	
	
	

	Comments:
	

	3.17
	Ship at anchor
	
	
	

	Comments:
	



4. Familiarity with Emergency Procedures

	Have the emergency procedures been studied and fully understood by all officers? (Details of procedures have to be explained by officer)

	Ref. No
	Procedures
	Yes
	No
	N/A

	4.1
	Main engine failure
	
	
	

	Comments:
	

	4.2
	Steering gear failure
	
	
	

	Comments:
	

	4.3
	Gyro compass failure
	
	
	

	Comments:
	

	4.4
	Bridge control/ telegraph failure
	
	
	

	Comments:
	

	4.5
	Imminent Collision/ Collision
	
	
	

	Comments:
	

	4.6
	Stranding
	
	
	

	Comments:
	

	4.7
	Fire
	
	
	

	Comments:
	

	4.8
	Boat/ Liferaft stations
	
	
	

	Comments:
	

	4.9
	Man overboard
	
	
	

	Comments:
	

	4.10
	Black-out 
	
	
	

	Comments:
	

	4.11
	ECDIS Sensors (Position, heading, speed) input failure
	
	
	

	Comments:
	

	4.12
	Both ECDIS failure
	
	
	

	Comments:
	



5. Familiarity with International Regulations for Preventing Collisions at Sea (COLREG 72)

	Have the regulations been studied and fully understood by all officers? (Details of regulations have to be explained by officer)

	Ref. No
	Rules
	Yes
	No
	N/A

	PART A - GENERAL

	5.1
	RULES 1 - 3. 
	
	
	

	Comments:
	

	PART B - STEERING AND SAILING RULES

	Section I - Conduct of Vessels in Any Condition of Visibility 

	5.2
	RULES 4 - 10. 
	
	
	

	Comments:
	

	Section II - Conduct of Vessels in Sight of One Another 

	5.3
	RULES 11 - 18. 
	
	
	

	Comments:
	

	Section III - Conduct of Vessels in Restricted Visibility 

	5.4
	RULE 19. Conduct of Vessels in Restricted Visibility 
	
	
	

	Comments:
	

	PART C – LIGHTS AND SHAPES

	5.5
	RULES 20 - 31. 
	
	
	

	Comments:
	

	PART D – SOUND AND LIGHT SIGNALS

	5.6
	RULES 32 - 37
	
	
	

	Comments:
	



6. Passage planning

	Does the passage planning comply with the following safe standard and include relevant details?

	Ref. No
	Requirements
	Yes
	No
	N/A

	6.1
	Comprehensive passage plan drawn up from berth to berth and approved by Master prior to ship’s departure. 
	
	
	

	Comments:
	

	6.2
	Any changes to passage plan recorded and approved by Master.
	
	
	

	Comments:
	

	6.3
	Largest available scale charts/ENC used for navigation.
	
	
	

	Comments:
	

	6.4
	True course of each leg plotted on charts taking into account recommended routes and in compliance with international regulations.
	
	
	

	Comments:
	

	6.5
	All areas of danger (no-go areas), margins of safety (clearing bearings) and parallel indexes from fixed objects plotted for each leg. 
	
	
	

	Comments:
	

	6.6
	Any areas showed where marine environmental protection considerations apply.
	
	
	

	Comments:
	

	6.7
	Any existing ships' routeing and reporting systems, vessel traffic services showed on charts and recorded in passage plan form.
	
	
	

	Comments:
	

	6.8
	All points of each course alteration with wheel over bearing(s) and distance(s) from fixed objects shown on charts and recorded in passage plan form.
	
	
	

	Comments:
	

	6.9
	Wheel over positions and turn radius for each course alteration taking into account the vessel's turning circle at the planned speed and any expected effect of tidal streams and currents, where appropriate, shown on charts.
	
	
	

	Comments:
	

	6.10
	Predicted currents, and tides calculated and attached to passage plan.
	
	
	

	Comments:
	

	6.11
	Minimum underkeel clearance and squat calculated for each leg. Calculated deepest navigational draft. 
	
	
	

	Comments:
	

	6.12
	Passage abort positions (“point of no return”) and contingency plans (alternative routes, safe anchorages, waiting areas, emergency berths, etc.) included in passage plan.
	
	
	

	Comments:
	

	6.13
	Safe speed, having regard to the proximity of navigational hazards along the intended route or track, the manoeuvring characteristics of the vessel and its draught in relation to the available water depth, recorded for each leg.
	
	
	

	Comments:
	

	6.14
	Positions where a change in machinery status is required shown on charts and recorded in passage plan form.
	
	
	

	Comments:
	

	6.15
	Necessary speed alterations en route, e.g., where there may be limitations because of night passage, tidal restrictions, Marine wildlife, or allowance for the increase of draught due to squat and heel effect when turning, shown on charts and recorded in passage plan form.
	
	
	

	Comments:
	

	6.16
	Minimum clearance required under the keel in critical areas with restricted water depth calculated, shown on charts/ECDIS and recorded in passage plan form.
	
	
	

	Comments:
	

	6.17
	Chart change positions, giving the next chart’s number, shown on charts and recorded in passage plan form.
	
	
	

	Comments:
	

	6.18
	Critical points for tide heights and flow shown on charts and recorded in passage plan form.
	
	
	

	Comments:
	

	6.19
	Positions where echo sounder to be switched on shown on charts/ENC and recorded in passage plan form.
	
	
	

	Comments:
	

	6.20
	The method and frequency of position fixing, including primary and secondary options, and the indication of areas where accuracy of position fixing is critical and where maximum reliability must be obtained, recorded in passage plan form.
	
	
	

	Comments:
	

	6.21
	Use of ships' routeing and reporting systems and vessel traffic services shown on navigational charts/ENC and recorded in passage plan form.
	
	
	

	Comments:
	

	6.22
	Specific points or legs where high volume traffic conditions likely to be encountered throughout the passage, especially at navigational focal points, shown on charts and recorded in passage plan form.
	
	
	

	Comments:
	

	6.23
	If a pilot is to be used, information relating to pilotage, embarkation and disembarkation of a pilot, shown on charts/ENC and recorded in passage plan form.
	
	
	

	Comments:
	

	6.24
	Specific points of the passage where to utilize additional deck or engine room personnel, shown on charts/ENC and recorded in passage plan form.
	
	
	

	Comments:
	

	6.25
	Contingency plans for alternative action to place the vessel in deep water or proceed to a port of refuge or safe anchorage in the event of any emergency necessitating abandonment of the plan, taking into account existing shore-based emergency response arrangements and equipment and the nature of the cargo and of the emergency itself, recorded in passage plan form.
	
	
	

	Comments:
	

	6.26
	All passage plan information is readily available for the OOW.
	
	
	

	Comments:
	



7. Position Fixing

	Have the following safe ship’s position fixing requirements being complied with?

	Ref. No
	Requirements
	Yes
	No
	N/A

	7.1
	Frequency and method of position fixing is in accordance with passage plan. 
	
	
	

	Comments:
	

	7.2
	Where possible, positions are derived from at least three position lines.
	
	
	

	Comments:
	

	7.3
	On coastal passages position fixing is based on terrestrial position lines, primarily visual bearings and radar ranges.
	
	
	

	Comments:
	

	7.4
	In coastal waters, GPS fixes are used only as additional to terrestrial position lines (for cross-checking purposes).
	
	
	

	Comments:
	

	7.5
	Buoys or other floating navigation marks are never used for position fixing, unless they have been first checked for correct position (in this case appropriate instructions should be made in the Passage Plan and on the navigation chart to verify the object for correct position immediately prior to its use for ship’s position fixing).
	
	
	

	Comments:
	

	7.6
	Positions passing abeam of salient points of land and fixed radar targets are always plotted and logged as appropriate.
	
	
	

	Comments:
	

	7.7
	During ocean passages officers practice taking astronomical observations where possible.
	
	
	

	Comments:
	



8. Charts and Publications (includes ENC & Digital Publications)

	Have the following requirements being complied with?

	Ref.No
	Requirements
	Yes
	No
	N/A

	8.1
	A system is established to ensure that nautical publications and charts are on board and current.
	
	
	

	Comments:
	

	8.2
	Technical Publications library including Regs4ships is current and up to date. 
Last issue of update to Regs4ships:
	
	
	

	Comments:
	

	8.3
	Admiralty digital publications (ADP, eNP) are readily available to OOW and are installed on Master’s laptop as backup. Bridge computer and docking station is connected with emergency power source.
	
	
	

	Comments:
	

	8.4
	Admiralty digital publications (ADP, eNP) are updated to current NTM and program is updated to latest available software update DVDs.
	
	
	

	Comments:
	

	8.5
	Sailing Directions, Lists of Lights, Tide Tables, Lists of Radio Signals, the Nautical Almanac, the Annual Summary of Notices to Mariners and the Chart Catalogue are the current editions and maintained up to date.
	
	
	

	Comments:
	

	8.6
	Chart management software (ChartWorld) is in proper working condition.
	
	
	

	Comments:
	

	8.7
	Correction of charts and nautical publications randomly checked and found in good order. Notices on charts are inserted clearly and neatly – permanent notices in waterproof violet ink, Temporary and Preliminary Notices in pencil.
	
	
	

	Comments:
	

	8.8
	Chart Correction Log, Folio Index or Automated Navigational Data Management System properly filled in/updated.
	
	
	

	Comments:
	

	8.9
	Weekly Admiralty Notices to Mariners (NTM), Annual Summary of NTM and Cumulative Lists of NTM duly received and properly filed.
	
	
	

	Comments:
	

	8.10
	Temporary & Preliminary Notices file is adequately kept. Table of current Status of T&P NMs in ENCs is maintained in file.
	
	
	

	Comments:
	

	8.11
	ECDIS is updated with Temporary & Preliminary Notices. Where Admiralty T&P NMs are not available in the weekly updates, T&P corrections are applied using Admiralty Information Overlay (AIO) and manually annotated in ECDIS as required.
	
	
	

	Comments:
	

	8.12
	Is Master checking chart and publication corrections monthly using company Form 5.1.9?
	
	
	

	Comments:
	

	8.13
	Is AVCS/Base/AIO update DVD available on board?
AVCS/Base/AIO update DVD available on board:
	
	
	

	Comments:
	

	8.14
	Is the README.TXT file in use?
	
	
	

	Comments:
	



9. Navigational Warnings

	Have the following requirements being complied with?

	Ref. No
	Requirements
	Yes
	No
	N/A

	9.1
	There is an adequate system for dealing with navigation warnings, they are being properly charted/updated on ECDIS
	
	
	

	Comments:
	

	9.2
	Where ECDIS is online with NAVTEX and warning is only displayed but not plotted, warnings are manually annotated in ECDIS.
	
	
	

	Comments:
	

	9.3
	File for NAVAREA warnings is adequately kept and warnings signed by OOW upon receipt, there is system in place to ensure that all warnings currently in force are received prior to entering relevant area.
	
	
	

	Comments:
	

	9.4
	File for NAVTEX warnings is adequately kept.
	
	
	

	Comments:
	

	9.5
	Weather forecasts obtained from more than one source, and file for weather forecasts is adequately kept.
	
	
	

	Comments:
	



10. ECDIS

	Where ECDIS is the primary means of navigation have the following requirements being complied with?

	Ref. No
	Requirements
	Yes
	No
	N/A

	10.1
	Does Safety Equipment Form E contains vessel approved for paperless navigation by ECDIS and relevant flag state circular with regard to ECDIS Navigation is available?
	
	
	

	Comments:
	

	10.2
	Navigating Officers attended IMO Course model 1.27 (40 hours) and are course certificates available on board?
	
	
	

	Comments:
	

	10.3
	Navigating Officers received “type-specific” ECDIS Familiarisation including its backup arrangements, sensors and related peripherals?
	
	
	

	Comments:
	

	10.4
	ECDIS familiarisation using Nav-B4 Checklist carried out prior to taking over navigational watch responsibilities. 
	
	
	

	Comments:
	

	10.5
	All Navigating Officers are familiar with the Company passage planning requirements for ECDIS.
	
	
	

	Comments:
	

	10.6
	Bridge team is aware of the procedure to update ENC’s with permits and notice to mariners (NTM) and verification of same. Have corrections to ECDIS charts been effected by uploading the latest received corrections?
	
	
	

	Comments:
	

	10.7
	In areas where ENCs are not available, paper charts of the largest scale are available on board.
	
	
	

	Comments:
	

	10.8
	All Officers can demonstrate familiarity with vector charts symbols and Category Zone of Confidence (CATZOC) which denote data accuracy of vector charts.
	
	
	

	Comments:
	

	10.9
	Whether Table of CATZOC values and their meaning is displayed near ECDIS.
	
	
	

	Comments:
	

	10.10
	All Officers are aware of company requirement when vector charts are not available for planned passage.
	
	
	

	Comments:
	

	10.11
	Arrangements for delivery of new ENC data are effective, particularly if the Ship changes trade at short notice.
	
	
	

	Comments:
	

	10.12
	Cyber Risk assessment for ECDIS has been conducted. A dedicated USB drive is used for data transfer.
	
	
	

	Comments:
	

	10.13
	ECDIS safety parameters settings (Safety Depth, Safety Contour, Shallow Contour, Deep Contour, and “Look Ahead”) are in compliance with Company requirements for different stages of the voyage. ECDIS Passage Planning Checklist B is properly completed, and all Officers are acquainted with alarm settings. 
	
	
	

	Comments:
	

	10.14
	Is there adequate XTD for the various legs of the planned route to take into account the nature of the environment and expected possible deviations, lateral separation from the route and collision avoidance? 
	
	
	

	Comments:
	

	10.15
	Route Plan Checking (e.g.: CATZOC, XTD, Route Backup) function on ECDIS being carried out before the voyage.
	
	
	

	Comments:
	

	10.16
	All Officers are familiar with ECDIS Display information and choice of scale during passage planning and navigation requirements.
	
	
	

	Comments:
	

	10.17
	Is there an approved back-up arrangement to ensure safe navigation for the entire voyage, in the event of an ECDIS failure?
	
	
	

	Comments:
	

	10.18
	Training in case of loss of sensor input information carried out by Master for all Deck Officers. Clear Procedures is in place to cover loss of sensory inputs to ECDIS.
	
	
	

	Comments:
	

	10.19
	Passage plans are uploaded on to all ECDIS units on the Nav. Bridge and has a back-up copy been prepared in case of system failure?
	
	
	

	Comments:
	

	10.20
	All Navigational warnings relevant to the intended voyage plotted.
	
	
	

	Comments:
	

	10.21
	Is the NAVTEX connected to the ECDIS and are the Navigational warnings being managed correctly?
	
	
	

	Comments:
	

	10.22
	Are T & P notices being properly applied to electronic charts? Not all HOs include T&P corrections on their ENC updates; can the Navigating Officer demonstrate how to check if T&P corrections have been applied?
	
	
	

	Comments:
	

	10.23
	Position Fixing / Verification are carried out as per the methods and frequency specified in passage plan.
	
	
	

	Comments:
	

	10.24
	Are ECDIS checks for pre-departure/taking over the watch carried out for Conformance and Alignment with input from sensors (e.g. GPS/GNSS, heading, speed) and its presentation on the ECDIS display?
	
	
	

	Comments:
	

	10.25
	All Officers are able to demonstrate awareness of correct Geodetic Datum Setting (WGS-84) on ECDIS & GPS.
	
	
	

	Comments:
	

	10.26
	Master/Pilot information exchange form content is aligned with use of ECDIS for the intended port transit.
	
	
	

	Comments:
	

	10.27
	All Officers are aware of how to quickly get rid of RADAR overlay information if required to de-clutter the display.
	
	
	

	Comments:
	

	10.28
	Is there any indication of officer’s over relying on ECDIS position? Is Master randomly monitoring this especially in key navigational areas to ascertain that visual/radar fixes and parallel indexing is being practiced? (check for previous manual fixes using LOP on ENC’s)
	
	
	

	Comments:
	

	10.29
	Are there clear instructions for maintenance of ECDIS in the PMS and has a person been designated? Are records available in PMS, demonstrating ECDIS maintenance as per manufacturer requirement?
	
	
	

	Comments:
	

	10.30
	Is ECDIS software is updated to latest version?
Record latest software version installed:
	
	
	

	Comments:
	

	10.31
	Is a risk assessment for ECDIS as primary means of navigation on board and are all officers familiar with its contents?
	
	
	

	Comments:
	

	10.32
	Are navigating officers are aware of contingency plan in case of both ECDIS and sensor input (position, speed and heading) failure?
	
	
	

	Comments:
	

	10.33
	Is NP 133C being maintained and is up to date?
	
	
	

	Comments:
	

	10.34
	ECDIS user settings are correctly entered in ECDIS as per passage plan and same data is also displayed on laminated Form 1.3.3 posted near to ECDIS.
	
	
	

	Comments:
	

	10.35
	Check officers’ familiarity with ECDIS using ECDIS Familiarization checklist Nav-B4.
	
	
	

	Comments:
	



11. Documents & Records

	Have the following requirements being complied with?

	Ref. No
	Requirements
	Yes
	No
	N/A

	11.1
	Following posters are displayed on bridge:
· Wheelhouse Poster (Ship’s Manoeuvring Data Sheet) & manoeuvring booklet (where required)
· Ship’s squat data
· Auto-manual and manual-auto steering changeover procedures
· Emergency steering changeover procedures
· Magnetic compass deviation table
· Radar blind sectors diagrams
· Smoking regulations
· Fire detection & alarm system scheme
· Damage control stability and plan 
· Muster list
· Emergency contact list
· Ship’s particulars list
· Vessel’s call sign and Inmarsat ship station identity at the radio installation
· Instructions for operating the digital selective calling (DSC) and satellite communications equipment in an emergency
· International distress signals
· Relevant IMO posters for life-saving and fire-fighting equipment located on bridge
· Shipboard working arrangements
· VDR Operating procedures
· Bridge manning levels
· Other posters required by Flag State/Port State (e.g. USA, Panama)
	
	
	

	Comments:
	

	11.2
	Nautical Manual and Contingency Plan Manual readily available for OOW. 
	
	
	

	Comments:
	

	11.3
	The Master has written his own standing orders and completing Night Order book every day while vessel is at sea.
	
	
	

	Comments:
	

	11.4
	Deck officers have countersigned the Master’s standing and night orders as being read and understood.
	
	
	

	Comments:
	

	11.5
	Gyro and magnetic compass errors determined at least every watch, if possible, and recorded.
	
	
	

	Comments:
	

	11.6
	Deck Log and Bell Book fully maintained, in ink, both at sea and in port. Sufficient information concerning ship’s position, course, speed etc. recorded in Deck Log or using approved electronic means to restore ship’s track.
	
	
	

	Comments:
	

	11.7
	All tests of navigational and emergency equipment, drills, inspections, changes of time, cargo, ballast and bunker operations, casualties and unusual occurrences recorded in Log book. 
	
	
	

	Comments:
	

	11.8
	All reports made to VTS are recorded in GMDSS Log. 
	
	
	

	Comments:
	

	11.9
	All bridge checklists/Tests, such as pre-arrival, pre-departure, watch handover and pilot-master interchange checklists being completed and filed.
	
	
	

	Comments:
	

	11.10
	Records maintained of fire and safety rounds being completed after each watch.
	
	
	

	Comments:
	

	11.11
	Echo sounder and printer switched on prior to each port entry and departure, prior to passing shoal waters, recorder marked (where fitted) with a reference date and time on each occasion it is switched on and when passing prominent points. Soundings taken and recorded in shoal waters.
	
	
	

	Comments:
	

	11.12
	Course recorders kept in operation whenever the vessel is underway or at anchor. All appropriate notations made and initialled on the course recorder chart roll: taking over the watch, important points of passage, etc.
	
	
	

	Comments:
	

	11.13
	Look-out maintained at all times when the vessel is at sea and this is recorded in Deck log.
	
	
	

	Comments:
	

	11.14
	Radar performance verified once a watch when in use and recorded in deck log book. The Officer is to understand the parameters to confirm the Radar’s suitability
	
	
	

	Comments:
	

	11.15
	Manual plotting regularly done and recorded for the verification of ARPA performance, used radar plotting sheets filed accordingly. 
	
	
	

	Comments:
	

	11.16
	Periodical test of communications equipment carried out as required and recorded in GMDSS Log. Distress communications recorded in GMDSS Log.
	
	
	

	Comments:
	

	11.17
	Has emergency steering been tested at least once every three months?
	
	
	

	Comments:
	


PART II – OBSERVATIONS DURING SHIP’S NAVIGATION

12. Coastal and Deep Sea Navigation

	Have the following requirements being complied with?

	Ref. No
	Requirements
	Yes
	No
	N/A

	12.1
	Is the vessel maintaining a proper lookout at all times?
	
	
	

	Comments:
	

	12.2
	Is all Bridge equipment operational?
	
	
	

	Comments:
	

	12.3
	Is the BNWAS in use as per the Company SMS?
	
	
	

	Comments:
	

	12.4
	Is the off-course alarm properly set up and in use?
	
	
	

	Comments:
	

	12.5
	Is the echo sounder being used in accordance with the requirements of the Company SMS?
	
	
	

	Comments:
	

	12.6
	Is the course recorder being maintained in accordance with the requirements of the Company SMS?
	
	
	

	Comments:
	

	12.7
	Is the OOW complying with the position accuracy verification frequency as laid down in the passage plan for this leg of the voyage?
	
	
	

	Comments:
	

	12.8
	Is the OOW complying with the Master’s requirements as per his Standing Orders?
	
	
	

	Comments:
	

	12.9
	Does the OOW know when to call Master and call the Master as per the Standing orders?
	
	
	

	Comments:
	

	12.10
	Are the requirements for use of manual steering control as detailed in the Company SMS being followed?
	
	
	

	Comments:
	

	12.11
	Is the current bridge manning appropriate for the circumstances, to ensure a proper lookout and safe navigation is maintained at all times?
	
	
	

	Comments:
	

	12.12
	Does the OOW have a good level of knowledge of the ARPA, radar and the limitations of the radar mapping facility?
	
	
	

	Comments:
	

	12.13
	If restricted visibility is encountered, does the OOW comply with all International (COLREGS) and Company requirements?
	
	
	

	Comments:
	

	12.14
	Are the Collision Regulations being followed correctly?
	
	
	

	Comments:
	

	12.15
	In a collision or close quarters situation when own ship is the give way vessel, is early and substantial action taken that is readily apparent to the stand-on vessel and is the Company or Masters requirements on minimum CPA complied with?
	
	
	

	Comments:
	

	12.16
	Is correct static and current Voyage Data entered into the AIS?
	
	
	

	Comments:
	

	12.17
	Is the radar performance of both radars checked once a watch and the results compared against manufacturer’s tolerance and recorded in the Deck Log Book.
	
	
	

	Comments:
	

	12.18
	Are blind and shadow sectors diagrams on display adjacent to the radars and taken into account by the OOW?
	
	
	

	Comments:
	

	12.19
	Is the incoming OOW ready to take over the watch on time, is all relevant information handed over?
	
	
	

	Comments:
	

	12.20
	Is any alteration of course or collision avoidance manoeuvre completed by the outgoing OOW before the incoming OOW takes over?
	
	
	

	Comments:
	

	12.21
	Where paper charts are being used are positions being transferred correctly from one chart to the other?
	
	
	

	Comments:
	

	12.22
	Are gyro & magnetic compass errors taken in accordance with the requirements of the Company SMS?
	
	
	

	Comments:
	

	12.23
	Does the OOW display a high level of awareness regarding the daily operation of the vessel?
	
	
	

	Comments:
	

	12.24
	Do all officers engaged in carrying out a navigational watch practice astronomical observation, circumstances permitting?
	
	
	

	Comments:
	

	12.25
	Is safety watch-keeping on the GMDSS being maintained?
	
	
	

	Comments:
	

	12.26
	Does the Officer of the Watch have a good appreciation of the current and forecast environmental conditions (weather, visibility, currents etc)?
	
	
	

	Comments:
	

	12.27
	Are Navigation, Navtex and Weather warnings processed and promulgated as per the requirements of the Company SMS?
	
	
	

	Comments:
	

	12.28
	Are the requirements for Fire/Safety/Security Rounds being complied with?
	
	
	

	Comments:
	

	12.29
	Is the Bridge informed on exit/entry to the Engine Room for evening rounds during UMS periods and are the periods of UMS being recorded in deck log book? Is the OOW aware of what action to take on hearing engine room dead man alarm?
	
	
	

	Comments:
	

	12.30
	Is training and mentoring actively promoted? All officers understudy another’s role to prepare themselves for the next rank. 
	
	
	

	Comments:
	



13. Navigation in Restricted Waters and Port Approaches 

	Have the following requirements being complied with?

	Ref. No
	Requirements
	Yes
	No
	N/A

	13.1
	Are the arrangements for standby conditions discussed and documented in accordance with Company requirements and is the timing of stand-by engines appropriate for the circumstances (e.g. traffic density, navigational safety, etc)?
	
	
	

	Comments:
	

	13.2
	Are essential systems tests being carried out in accordance with Company requirements?
	
	
	

	Comments:
	

	13.3
	Is the current bridge manning appropriate for the circumstances, to ensure a proper lookout and safe navigation can be maintained at all times?
	
	
	

	Comments:
	

	13.4
	When the Master takes or relinquishes the con, is this a formal process that is recorded in the deck log or bell book?
	
	
	

	Comments:
	

	13.5
	Are the arrangements for Pilot Boarding correct and in line with Company and International Maritime Pilots Association requirements? 
	
	
	

	Comments:
	

	13.6
	Does the Bridge team remain intact during pilot transfers? Both the OOW and Lookout remain on the bridge. An additional deck officer is present for the embarkation or disembarkation of the Pilot.
	
	
	

	Comments:
	

	13.7
	Are the requirements for VTS reporting complied with?
	
	
	

	Comments:
	

	13.8
	Are the Collision Regulations being followed correctly?
	
	
	

	Comments:
	

	13.9
	In a collision or close quarters situation when own ship is the give way vessel, is early and substantial action taken that is readily apparent to the stand-on vessel and is the Company or Masters requirements on minimum CPA complied with?
	
	
	

	Comments:
	

	13.10
	Is the vessel’s position being monitored in accordance with the requirements of the Passage plan & Company SMS?
	
	
	

	Comments:
	

	13.11
	Are the Company requirements concerning position fixing methods being complied with?
	
	
	

	Comments:
	

	13.12
	Is the bridge team complying with the position fixing frequency as laid down in the passage plan for this leg of the voyage?
	
	
	

	Comments:
	

	13.13
	When available are parallel indexes indicated for each course and used as appropriate?
	
	
	

	Comments:
	

	13.14
	Is the vessel maintaining a proper lookout at all times?
	
	
	

	Comments:
	

	13.15
	If the vessel is navigating in a Traffic Separation Scheme (TSS), has this been carried out in line with International, Local and Company requirements?
	
	
	

	Comments:
	

	13.16
	If restricted visibility is encountered, does the Bridge Team comply with all International (COLREGS) and Company requirements?
	
	
	

	Comments:
	



14. Mooring and Anchoring 

	Have the following requirements being complied with?

	Ref. No
	Requirements
	Yes
	No
	N/A

	14.1
	Are the requirements of the Company Anchoring policy being followed?
	
	
	

	Comments:
	

	14.2
	Prior to anchoring has the Master/ Bridge Team/ Pilot evaluated and discussed the essential information?
	
	
	

	Comments:
	

	14.3
	Is the position and ship’s head noted when the anchor is dropped?
	
	
	

	Comments:
	

	14.4
	Is the vessels position adequately monitored whilst at anchor? Is anchor position monitoring function being used in ECDIS?
	
	
	

	Comments:
	

	14.5
	Has the mooring/unmooring operation been fully discussed as part of the Master/Pilot information exchange?
	
	
	

	Comments:
	

	14.6
	Prior to the mooring/unmooring/anchoring operation does the Master fully discuss the operation with the responsible officers and make his and the Pilots requirements clear in respect of?
	
	
	

	Comments:
	

	14.7
	Does the responsible officer conduct a pre-mooring/unmooring toolbox talk with the crew members to discuss the masters/pilots requirements and personal safety matters associated with the forthcoming operation?
	
	
	

	Comments:
	

	14.8
	During the mooring/unmooring operation is the necessary information and instructions passed clearly and effectively between the Master/Pilot/Bridge team and the responsible officers on deck?
	
	
	

	Comments:
	



15. Bridge Team and Resources Management (BTRM)

	Have the following requirements being complied with?

	Ref. No
	Requirements
	Yes
	No
	N/A

	15.1
	Is there an early and effective exchange of information between the Pilot/ Master/ Bridge Team using the required Company forms and are all members of the bridge team fully aware of the intended plan?
	
	
	

	Comments:
	

	15.2
	Does the Master actively promote a two-way flow of information, intervention and questioning of decisions between members of the Bridge Team and himself?
	
	
	

	Comments:
	

	15.3
	During the pilotage is there evidence that the bridge team is confident enough to question the Pilot when appropriate?
	
	
	

	Comments:
	

	15.4
	If the Pilot or Master deviates from the agreed plan, do other members of the bridge team intervene and seek clarification and explanation?
	
	
	

	Comments:
	

	15.5
	When junior members of the bridge team intervene and request clarification from the Master is this intervention treated with respect, is clarification provided, and if necessary intended actions modified accordingly?
	
	
	

	Comments:
	

	15.6
	Do the Master and OOW exhibit a high degree of situational awareness during pilotage/high traffic density situations?
	
	
	

	Comments:
	

	15.7
	Do other members of the Bridge Team exhibit effective situational awareness and contribute to the overall “Teams” shared mental model of the situation?
	
	
	

	Comments:
	

	15.8
	During Pilotage and/or stand-by conditions are any distractions removed that may affect the bridge team’s situational awareness?
	
	
	

	Comments:
	

	15.9
	During the Pilotage or Stand-by period, if planned goals/targets are not met does the bridge team question why and systematically evaluate the situation?
	
	
	

	Comments:
	

	15.10
	Does the Master clearly and effectively communicate his intended actions to other bridge team members when he has the con during stand-by conditions?
	
	
	

	Comments:
	

	15.11
	When the Master has the con, does he exhibit the ability to make the right decision under pressure and without unnecessary delay?
	
	
	

	Comments:
	

	15.12
	Does the Master make decisions in a calm and considered way, and manage his emotions well even when under pressure?
	
	
	

	Comments:
	

	15.13
	Do all Bridge Team members seem to be not operating in a highly stressed or pressurised manner?
	
	
	

	Comments:
	

	15.14
	If a conflict arises during pilotage or stand-by conditions, does the Master exhibit the correct behaviours to resolve the situation effectively?
	
	
	

	Comments:
	

	15.15
	Have all bridge team members had sufficient rest periods prior to port entry/departure navigation?
	
	
	

	Comments:
	

	15.16
	Does the Bridge Team function effectively?
	
	
	

	Comments:
	

	15.17
	Does the Master initiate regular debrief sessions to discuss Bridge Team performance that includes an open feedback loop on areas for improvement that include his own performance?
	
	
	

	Comments:
	

	15.18
	Does the Master identify and provide any coaching & mentoring for the junior officers as a result of the Bridge Team Management debrief sessions?
	
	
	

	Comments:
	

	15.19
	Does that Master exhibit confidence in the other members of the Bridge Team’s ability to carry out their role/tasks?
	
	
	

	Comments:
	

	15.20
	Are the actions and requests of the Pilot closely monitored during the pilotage?
	
	
	

	Comments:
	

	15.21
	Is the helmsman closely monitored by OOW during the pilotage? 
	
	
	

	Comments:
	

	15.22
	Does the helmsman respond to helm orders using closed loop and then confirms once it has been carried out?
	
	
	

	Comments:
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